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Setting up a User Account: 

Go to the award site at https://ggcoc.fluidreview.com/ and from there click on “Sign Up”. 

Note: The best internet browser to access the online site is Google Chrome. You can add 

google chrome to your computer for free by clicking on the following link: 

https://www.google.ca/chrome/browser/desktop/  
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Complete the information under this section and click on “Register” at the bottom of the screen. 

Note: There is an option to an “Add an Avatar” picture. This is not required to set up your 

account. 
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Once you have created your user account, you will be brought to a registration confirmation 

screen. Follow the instructions outlined on the screen. 
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To activate your account you will need to go to the email that you used to create your account 

and click on the activation link. 

 

 

 

 

 

 

 

 

 

 



7 | P a g e  

Ver. 07-2015 

By clicking on the activation link you will be brought to a confirmation screen, at which time you 

can either begin a nomination or sign out of your account by clicking on the drop down arrow 

beside your name. 
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Logging into your User Account: 

Go to the award site at https://ggcoc.fluidreview.com/ and enter your user name and password 

to the right of the screen. 
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Creating an Award Nomination: 

Once you have logged into your account you will be brought to your user home page. To begin 

an award nomination, simply click on “Get Start” (if this is your first time using the online 

nomination system) or “Create New Application” (if you have used the system already). 
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Follow the instructions outlined on the page. Completing each “Task” will progress you through 

the nomination process. 
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Completing an Award Application: 

The online application captures all of the information collected on the R3.P and R3.N paper 

application forms.  

Once you have completed the form, simply click on “Save & Exit” to progress to the next 

nomination task. 
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Once you have saved and exited the application, you will be brought back to your user home 

page to complete the next task in the process, which is uploading your supporting letter(s). 

Note: As you complete a task it will indicate this on your user home page. 

 

Should you need to view/edit/delete any of the nomination tasks, simply click on the action 

located to the right of the screen. 
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Uploading a Letter of Support 

To upload a letter of support, ensure that: 

• The letter(s) is in word format  

• Easily accessible from your computer  
 

When you are ready to upload your letter(s) to the system, simply: 

• Title the letter (ex. nominees full name and the number 1 or 2: Mary Smith 1) 

• Choose your document by clicking on “Choose File” (at this point your computer browser 
will open). 

• Select the letter of support you wish to submit and click “ok or print”, depending on your 
computer. 

• This will bring you to a preview screen. Click on “Back to Application” and you will be 
brought back to your user home page to continue with the submission. 

 

Upload Screen:
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Preview Screen: 

 

 

 

 

 

 

 

 

 

 



15 | P a g e  

Ver. 07-2015 

Submitting a Completed Nomination: 

Once you have completed all the submission tasks, simply click on “Submit Application”. 
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Once you have clicked on “Submit Application” you will be brought to a “last chance to make 

changes” screen. At this point you can either: 

• Make changes to your nomination submission: Click on “Cancel” and it will bring you 

back to your user home page, where you can make any necessary changes to your 

submission. 

• Continue with submission: Click on “Continue”. Note: Once you click “Continue” you will 

not be able to make any changes to your submission. 
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Upon clicking on “Continue”, you will be brought to a confirmation screen confirming that your 

award nomination has been submitted. 

Note: You will receive a confirmation email to the address you used to create your account, 

confirming your submission. 

 

 

 

At this point you can either: 

• Submit another award nomination by clicking on “Home” 

• Log out of your account  
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Submitting Additional Award Nominations 

From the submissions page, simply click on “Create New application” to submit additional award 

nominations. 
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Logging out of your Account: 

To log out of the award site, click on the drop down arrow at the top of the screen and click on 

“Sign Out”. 

 


